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Official notice of the Program:




Introduction:

The Career Guidance Cell and Grievance Redressal Cell of Dr. B.K.B. College, Puranigudam,
Nagaon, Assam jointly organized an Orientation Program on “How to Write Question Answer in the
Examination” on 16" May, 2024, at 10.00am onwards, at room no. -9. This program was arranged for the
students. Total ninety (90) numbers of Students and ten Teacher with Resource Person (10) were present in this
Orientation Program.

First Session of Orientation Program was opened by the introduction of all the dignitaries and
felicitation of the Resource Person by the coordinator of Career Guidance Cell, Dr. Punya Lata Gohain,
Assistant Professor of the Department of Assamese, Dr. B.K.B. College and the programme was started with
the welcome Speech by Jahangir Hussain Alom, Assistant Professor, Department of Education, Dr. B.K.B.
College. After that Dr. Jatin Sarma, Assistant Professor, Department of English, Dr. B.K.B. College had
addressed the students and he elaborately explain the students regarding how to write in an examination in
order to get good marks.

After completion of resource Person’s speech the Second session was started with the remarks of Dr.
Nripen Chandra Das, Principal, Dr. B.K.B. College. After completion of the Principal speech Mr. Ankur
Pratim Mahanta, Member, CGC & HoD, Dept. of Political Science, Dr. B.K.B. College presented the Vote of
Thanks and program was concluded.



AGENDA OF THE PROGRAMME:

OBJECTIVE OF THE PROGRAM:

1. Tips to write Perfect Answer in the Examination.

a)
b)
c)
d)
€)
f)
9)
h)
i)
)
K)
1)

Understand the question

Plan your answer to question

Write answer to the point

Choose question wisely

Attempt all questions

Keep the answer script neat

Space out each word properly

Use diagram and illustration for clarity
Don’t get panic

Read and follow the instructions of the cover page of answer script
Maintain minimum 1 inch margin in all side

Check your answer sheet before submit



2. Do’s in the Examination (Mandatory).Write the particulars clearly at the space

provided on the cover page.

a) Write the examinations name clearly

b) Write the examination year

c) Write the complete Roll No

d) Write the complete Registration No

e) Write the Subject’s name

f) Write the Paper’s name

g) Write the Paper Code No

h) Start writing after the cover page

1) Write at least roll no and registration in the additional sheet
J) Keep in hand both admit card and registration card

k) Do not write your name

I) Do not write the name of college/institution

m) Do not write anything at the space provided for invigilator
n) Do not write anything backside of the cover page

0) Do not tear out any page of the answer script

p) Do not write or blotting in the question paper

g) Do not leave exam hall until an hour and at the last half an hour

3. Not allow in the Examination.

a) Mobile phone/smart watch

b) Loose sheet

c) Bag

d) Progammable scietific calculator
e) Any electronic devices

f)  Without Uniform

BANNER OF THE PROGRAMME:



ONE DAY ORIENTATION
ON
HOW TO WRITE QUESTION-ANSWER IN THE EXAMINATION

Organized By

Career Guidance Cell & Grievance Redressal
Cell, Dr. B.K.B. College, Puranigudam

Resource Person

Dr. Jatin Sarma

HOD, Department of English
Date: 16/05/2024 Time: 10.00 A.M.
Venue: Room No- 09




Invitation Latter of Resource Person:




HOTOS OF AGENDA AND SIGNATURE RECORD:

The attended participants (Students), Resource Person and Faculty members signature copy of Orientation
Program is bellow:
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